sales order Date issued Order # Customer ID

Issued by: Bill to: Ship to:

— Sales date —— P.O. # Salesperson

— Shipping method —" Shipping terms —— Delivery date —" Payment terms — Payment due
—Item # ——Description Qty. Unit price ——Discount Total

— Subtotal — Discounts —" Tax rate —" Tax total —— Handling —— Other fees — Total

For billing inquiries: Make checks payable to:
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