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Project & Task Management

@ Smart projects

Kick-off projects effortlessly

Advanced dependencies
Keep complex projects on schedule

“Viewer" project access level
Share the right level of access with team members

Team sharing on projects
Cascade relevant project information across teams

Custom field access levels
Standardize data for more accurate reporting

O © 0O O
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2] 2023 Annual Planning

Overview List Board Timeline Calendar

+ |In progress

() Map strategic questions
@ Analyze 2022 performance

() Schedule kickoff

+ Complete

Wednesday

Friday

Sept 8

LEARN MORE >

Operations

‘Analytics

Operations
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Kick-off projects effortlessly with smart projects

Overview

Remove the writer's block from project creation by letting Al create projects

for you.

Key benefits

e Quickly go from idea to execution with smart projects built for you
e Focus on the work itself and leave the structuring to Asana Al

Key use cases

Work intake
Creative production

Content calendar management

Product launches
New hire onboarding

Summer Release 2024 Q2 — July

+;  Set up project with Asana Intelligence

Marketing Pragram Calendar

yau want ta usa the project? Planming Campaigns Content Creation Dwesign and Creative Promaotion

The purpose of this project Is to create a centralized
calendar for planning and managing markating programs,

ik Haslth and Wellness Complaied mfuanter Marksting
campaigns, and activities. -
L g o L
efault view
B— s
'_' H s 0 Expri Fromaoiion Faafinn and Bamany m Masdim Pr-:uul:i Launch
List Boward Timeline Calendar ",‘ "' . T ﬂ
Discard Retry
Content Maksting [ pigetiing | Farmt Bromation
0 5] -
Staff - All - ==, Shared with team
Social Media Content Marketng
® *
Create project

How it works
When creating a new blank project, add a project name and let Al set up the right
project structure
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Keep complex projects on schedule with advanced dependencies

A Overview Launch of Mew Product ~ (1 —

Dependencies show the relationships between tasks and the sequence in e

which they should be performed. — —

We've added three more dependency types: finish-to-finish, start-to-start, — D B

and start-to-finish. R -
2 Task 3 s -1 Finish to finish FF [
7 Task 4 FECMREE. ; -

Key benefits e o T setostan
« Map different types of relationships between tasks to keep projects on R i o= ——
schedule e v 1

e Key use cases

o Adding different types of dependencies to interrelated tasks

How it works
At the task level, you can map dependencies such as finish-to-finish, start-to-start,
and start-to-finish, in addition to finish-to-start dependencies.
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Share the right level of access with team members by using "viewer"
project access level

Overview
Allow “viewer” level permissions for project members who need to view
project details without the ability to make edits to the project. Share Editorial Calendar

) Asana has new project sharing options. Give feedback
Key benefltS Invite with email
nes x
! I

e Ensures project integrity by preventing unauthorized edits
» Keep stakeholders informed and aligned without the risk of unintended
changes

Key use cases
Notify them when new tasks are added to this project

» Stakeholder updates
e Training and onboarding
o Cross-department collaboration

How it works
Viewer access on projects allows team members or stakeholders to stay informed
on progress without editing, ensuring data integrity and alignment.
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Cascade relevant information across your organization with
team sharing on projects

{8 Overview
Share projects with groups of users at appropriate permission levels. Once
shared, these teams can get project notifications.

Share FY24 Marketing Annual Plan

-] Asana has new project permissions. Give feedback
Invite with email

1 Add members by name or email... Editor v
@ Key benefits
[J Notify them when new tasks are added to this project

o Add precise groups of people to a project in just a few clicks
 Easily right-size permissions for groups of users

Access settings

[z, Phoenix ~
Members (6) Manage notifications
e Key use cases (@) Everone st proeni
« Sharing projects with entire teams quickly A
« Adding multiple teams to projects [

Project admin v~
events-phnx@139431165.asanatest1l.us

Jamie Staples
alan-phnx@139431165.asanatest1.us

Project admin v

& Copy link

How it works
Share a project with up to 10 teams in Asana by clicking the share button on a
project and choosing the access level for each team.
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Standardize data for more accurate reporting with custom
field access levels

Overview
Custom fields power your workflows and reports. Now you have greater
control over who can set up and edit the details of custom fields.

Key benefits

e Control who can edit the details and settings of a custom field
 Limit custom field configuration to specific users
e Improve reporting accuracy with better data integrity

Add field

Key use cases
e e Granting and limiting access to select custom fields

How it works
This update allows users to determine who can edit the details and settings of a
custom field.
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Workflows & Automations

() Smartrules

Build and automate your operations faster

() Bundles duplication

Save time and standardize workflows

Section Section
@ Bundles dashboard multi-select

Intake Production
Scale process updates faster

When tasks are moved to this section, When tasks are moved to
do this automatically: do this automatically:

£9 Assign to Kat Mooney q 5% Send message to

(O Comment “Hey Kat! Reminder to..." © Add 9 collaborato

4+ More actions... + More actions...
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Build and automate your operations faster with smart rules

Ove rVieW & 4  Notify when due date is approaching and task is unassigned ¢

Give Al a few simple instructions and it will create rules for you. No more
wrestling with triggers, conditions, and actions — simply write what you e ot i Createndevi
would like to automate, and let Al handle the rest. Whet would you ke &

When o Check if Do this
5] Due date is approaching ~*  Assignee is not set . Add comment When due date is

1 day before i The due date is approaching. Please assign
@ K b f.t someone to this task. check if Assignee
add a comment

e Create rules to automate work with a few simple words

)

Suggestions

e Key Use Cases 7 \;\;':::i:;ask
e Automating processes and reducing manual work When the d
. 3 add a comm

o Work intake

) When LiDoc

Creative production
Product launches
New hire onboarding

How it works
From the customize menu in a project, you can select “create a custom rule or
workflow" and then provide a few simple words for Al to generate a draft.
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Duplicate bundles to save time and standardize workflows

Overview

Build and standardize workflows at scale by duplicating from existing
bundles vs. creating from scratch

Bundles are a powerful way of combining key workflow components like
rules, custom fields, task templates, and sections and applying them across
projects and portfolios at scale. You can push out updates en masse to
ongoing projects. The ability to duplicate bundles now makes it easier to
build out and standardize workflows.

Key benefits

e Standardize processes
e Consistency in reporting (i.e., custom fields in bundles)

e Key use cases

Work intake

Strategic planning
Campaign management
Product launch

Summer Release 2024 Q2 — July

& Browse bundles Request for Creative Production 2 [#= X

¢ Copy bundle link
Preview  Dashboard

[+] Duplicate bundle

Description
No description is available for this

bundie

) Sections &
Managed by
._‘ — New Requests

— Assigned
Last updated — Assigne:

Just now .
— In Progress/Active

Controls __ x
. Review and Approval
'} 5 sections
== 12 custom fields
19 rules — Recently Completed

»i 3 task templates

E Applied to 1 project

i 1
0 Applied to O project templates Fields -

& Edit Add to project

How it works

Navigate to your project and open the customize menu. Go into “bundles” under
the add section. Select an existing bundle (or create your own), and proceed into
the ‘preview tab’ of the bundles dashboard to duplicate.

asana.com/whats-new
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Multi-select bundles to scale process updates faster

g Overview %~ Browes bundizs Yvette Yeti's bundle %
Manage ongoing processes and projects with the ability to remove a Praiow  DRshEound
bundle from multiple projects - Q search
: @) Quarterly NA Editorial Calendar [F] Project ® Active 1 minute ago ﬁ Yvette Yeti
Key benefits : Quarterly APAC Editorial Calendar © Project ® Active 1 minute ago £ vvette veti
¢ Standardize processes .! Quarterly ANZ Editorial Calendar & Project ® Active 1 minute ago £ vvette veti
Quarterly EMEA Editorial Calendar [ Project ® Active 1 minute ago £ vvette veii

e Consistency in reporting (i.e. custom fields in bundles)

e Key use Cases 3 items selected ( Remove bundle X

Work intake

Strategic planning
Campaign management
Product launch

How it works

Navigate to your project and open the customize menu. Click into “bundles” under
the add section. Select an existing bundle (or create your own), and proceed into
the bundles dashboard. You can view all the projects the bundle has been applied
to. Simply select all the projects you wish to remove the bundle from, and click
remove bundle.
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E Portfolios

@ Portfolio summary report (PDF export)

Quickly generate a summary and status of key initiatives in an executive-
level PDF format

@ Smart summaries on portfolios
Get up to speed on notable changes in a portfolio

- Business Strategy & Planning

() Portfolio multi-filter and multi-sort

) . ) ) ) List Timeline Progress Workload Messages
Monitor key initiatives with new portfolio views ) s

Name v Department Owner Status

v High

Annual Planning| ® Marketing Business Operations  —

Projects

* Product Roadmap

4+ Create new project
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RESOURCES -

Generate a summary of key initiatives in an executive- 0 resounces » |

level PDF format

E Overview t 3 F Cancel Download PDF
Executives can make data-driven decisions faster and drive better business
outcomes by having access to key data and information promptly in a am
digestible PDF format. Stakeholders can share the most up-to-date  Portrait 2:::uul:::f?.if:'ﬁ.ﬁ:ﬁ::ﬂ:ﬂ?:::::fﬂt:f:i:f ct:f:::iﬂ".ﬁt':ﬂ i;ﬁ:nges
information on status with executives who aren't in Asana. Lanisoaps S e e

1 Portfolio ”;w""m""
@ Key benefits
B Show status adec 1o guerae e exss . ;

o Get visibility and insights into key initiatives across your organization i s e -
 Share status updates by exporting data in an executive-level format Include additional notes (optional) b
o Save time and resources by seamlessly generating status reports

PDF settings

e Key use cases % : | s |
e Sharing status updates : '_ .,m”m MWW““M :
« Monthly or quarterly business reviews :::h::m oo e o e
« Executive briefings ———

How it works

The PDF export includes status information for each component within the
portfolio, including additional notes and status updates from parent and child
portfolio components.

Summer Release 2024 Q2 — July asana.com/whats-new


https://help.asana.com/hc/en-us/articles/22900255953819-Portfolio-privacy-and-sharing#h_01J0T9EZ9BMZ2TSBAF06VPXW4Q
https://asana.com/whats-new

Get up to speed on notable changes with smart summaries
for portfolios

Partfolios »

ﬁ -
= Over\"ew Marketing Campaigns ~ ©¢r (O Setstatus 200D BB icoom
Get a summary of what's happened in a portfolio SO you can stay up-to- List Timeline Dashboard  Progress Workload Messages

date on the latest.

This Portfolio is on track,

@ Key benefits N > 0 d 12 )
Projects on track Projects at risk Projects off track Total projects

e Reduce time spent getting updated on projects

» Easily understand next steps to move key initiatives forward s Portioli:summeary o About this portfolo
n Coral Meier

Ba Marketing campaigns  Jan 10...

"B No due date
Key use Cases iﬁe’;iterlalr:;:;:;i‘t;g‘: Digital Marketing Strategy Formulation targets a younger
. . . demographic, implements email segmentation and suggests a new social media postin
« Get updated on portfolios immediately, regardless of whether owners e ; o posting Goals supported by this

portfolio
Budget updates

have pOSted Status u pdates The project's budget has increased to support content creation, social media Team-oriented scalable protocel »

advertising, and email marketing personalization. Objective

; Increase SoW with Ultra-HNW
Live events
customers

The team recently ran Marketing Expo 2023 a knowledge-sharing conference, as well
as a dedicated Product Launch Event for customers. #iHostatus. (A0%]. .2 QA Fras .

Copy () Refresh summary

Connect this portfolio to a team or

How it works

From the progress tab on a portfolio, you can request an Al update on notable
changes since you last visited the portfolio. Al will review information within the
portfolio and surface key insights for your review.

Summer Release 2024 Q2 — July asana.com/whats-new


https://help.asana.com/hc/en-us/articles/26160590826779-Smart-summaries#h_01HZM0TE5MBCYS1NDQ296ZAK4V
https://asana.com/whats-new

Monitor key initiatives with new portfolio views

g Overview Customer Experiences - O Set status 0"99 : E
Easily review, analyze, and drill down into your portfolio data to quickly get Ler dampes, Daniboms: Prooress “Wotiiad WMsemas
actionable insights and make faster decisions. +Addwork |v| = Fitersi2 X ™ Sortsi2 > Progress type: Milestone
Name Sort Clear tilestones Due date 1= Priority
Key benefits « @ Andrew Webster S | rap—— - |
e Quickly identify bottlenecks, risks, and report key insights =) Social Media Spotiight Cam PO
e Get a quick pulse check and easily provide status updates to leaders - @ charolette Johns S i "';-ﬁ;"’"e““‘“g |
N e | — bOO T
o Create high-level reports for executives and stakeholders B o Houkao i R oot 00000 wim vy @D
e Plan and track key milestones across different projects - @ Jamie Staples
Request for Creative Production £ Achiev.. 2\ Improve . Atrisk 10.. Nomilestones
+ (€ Luis Ramirez
2| Thought Leadership Training Program £\ Inspire with a new thoug... O Norecent.. @@

How it works
With multi-filter and sort, you can create custom views within portfolios that will
allow you to manage, monitor, and report on work at scale.
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@ Goals

@ Smart goals

Easily draft smart goals optimized for your organization

@ Weighted goals

Measure goal progress more precisely +! Created by Asana Intelligence
e Here's a SMART goal generated to drive more
@ Goal progress Charts consistency across your organization.

Easily visualize achievements over time

a Grow pipeline by 30% with new events

This goal is on track.

50% / 100%

» 3 connected projects

CSAT Tracking
NPS Global Roadmap

Customer Marketing Init...

Summer Release 2024 Q2 — July

LEARN MORE >

About this goal

Owned by

Coral Meier

Accountable team

Marketing

Objective

Time period
H2 FY23

Due Date

asana.com/whats-new


https://asana.com/features/goals-reporting/goals
https://asana.com/whats-new

Draft smart goals optimized for your organization

(i Overview

Write more effective goals and standardize them across your organization.

With the help of Al, get suggested tips to draft goals based on best
practices.

Key benefits

o Draft impactful goals using measurable best practices
e Drive goals standardization across your entire organization

a Key use cases

o Goal management
e Organizational strategic planning

Summer Release 2024 Q2 — July

Goals »

Increase revenue to $1M by end of year ~

Increase revenue to $1M by end of year

What's the status?

® On track At risk @ Off track
0% /[ 100%
@
*» You have tips to improve your goal. Dismiss | View {ips
e
Description

To drive significant revenue growth, we aim to increase our annual revenue to $1 million
by the end of this calendar year. This will require a focused effort across multiple fronts,

includina enhancina our nroduct offerinos. antimizina marketina strateaies. and exolorina

RESOURCES -

()

About this goal

zo0al owner

'.‘él-;- Ari Janover

Accountable team

MNo team

Time period

Set a custom due date

How it works

When drafting a new goal, you can provide high-level information and then get
recommendations from Al on how to improve the goal. Before saving, you can

adjust the tone to reflect desired outcomes.
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Measure progress more precisely with weighted goals

: Weight :
B Overview eignts "

Measure and track progress in the way that works best for your
organization. Customize how much every project, task, and subgoal
impacts your goal's progress. Custom weights

Editors can assign weights to each connected sub-goal. Sub-goals with higher

weights count toward progress more.
Key benefits — Wil

o Use custom weights to accurately track goal progress

Default weights Custom weights

. ) ] 7 Plan social meet & greet with Walmart launch team 0%
e Leverage automatic progress roll-ups so goal progress is accurate in
o . Generate $500K in revenue on launch day with Wal., 2%
real-time
S Marketing collateral for Walmart launch 16%

S Approved brand assets for marketing collateral 16%
e Key use cases g

o Goal management and tracking

y  Prepare field team to greet customers on Walmart |a.. 15%
“ Achieve 13% gross margins on Walmart launch day s... 10%
Weights total 110%

How it works
Define weights for items (subgoals, projects, and tasks) connected to automatic
progress rollups (APR) for goals.
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Visualize achievements over time with goal progress charts

- _ Goals > Expand global market presence % lcin
Overwew . Customize marketing and product strategies based on local market needs ~ 15 &% @g
A goal's progress over time can be visualized using a chart on the goal'’s
detall page. Progress S ReReonn sehioge Time period
+ Update progress FY24

. Tagay Set a custom due date
Key benefits

o Leverage historical data to track goal progress and identify trends

75% Parent goals -+

 Eliminate busywork around collecting data and speed up decision- —
% 30% jective
maklng *° Click to see update Expand global market presence
- & ® On track (13%) - FY24 @
e Key use Cases 0% Send feedback
. Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec Jan e ———
e Goal management and tracking 2024 2026
+ Improve your goal with Asana intelligence See improvements

How it works

On the goal detail page, you can visualize goal progress over time with a chart of all
previous updates and their statuses. You can also drill into specific updates for
detailed insights.
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gg Resource Management S ISR 2

@ Capacity planning

Staff projects efficiently and effectively

Reporting »
Capacity Plan ~ ¥

Clarke Higbee

Business Intelligence Developer

Maria Vaccaro

Business Intelligence Lead

Data Warehouse Migration

Metrics Consolidation Total time tracked Current session

3h14m

Incident Tracking & Resolution 25

Lydia Gouse 20m
Database Administrator

1h 24m
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Staff projects efficiently and effectively with capacity planning

{8 Overview
Create capacity plans grouped by project, allowing you to see everyone
working on a specific set of projects, including when they're staffed and
how much they are allocated.

Key benefits

o Make high-level resourcing decisions that drive clear alignment to
strategic plans

e Ensure the most critical projects have the right people working on them

e Quickly identify staffing gaps before they cause delays

e Key use cases

o Resource management

Summer Release 2024 Q2 — July

== + Create

Reporting ?
New capacity plan ~ -

E Projects = People

+ Add projects

10 Jun

~ g Goals Process Workflow

“ Jamie Staples
g Justin Dean

£ Michelle weeks

+ Mame or email

() Search

17 Jun 24 Jun 7 Jul =M

How it works

You can add projects or entire portfolios from the projects tab.
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Reporting

@ Stacked bar charts

Visualize data effectively for richer insights

»

Completed tasks by team Task by status

= 1Filters = 2 Filters

Total tasks by completion status Upcoming tasks by assignee

M Completed

i Brand Campaign

-
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Visualize data effectively for richer insights with stacked bar charts

Overview
Develop more advanced reports and dashboards by using stacked bar
charts. This enables you to report on multiple dimensions and data points at
once to identify trends more effectively and make decisions quickly.

Key benefits

e Analyze data across multiple dimensions simultaneously I
« |dentify patterns and trends quickly to get actionable insights I I -

e Key use cases

« Communicating insights, trends, & KPIs clearly to stakeholders and
executives

Add chart

Priority of tasks assigned to my team

P ]

How it works
This feature is a chart type available in Asana reporting.
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E Admin & Security

(») Sandboxes

Test new features to ensure they integrate seamlessly
with existing workflows

@ Pause a member's license

Manage your billing cycle more effectively by pausing the licenses of
temporarily inactive users

Authentication

Google sign-in _
T Optional >
Let members sign in with a Google account

SAML authentication _
Required >

Two-factor authentication _
Required >

Session duration
Log out after 14 days >
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Test new features in a sandbox to ensure they integrate seamlessly
with existing workflows

g Overview Accounts
Sandboxes are safe testing environments where super admins can try out e
new features and processes without risking your data. They provide a lyn@acme.com Log out N
separate space to experiment with features and integrations before scaling Acme
them in your production environment. '] Acme v lyn@acme.com
Enterprise+ Plan
Key benefits T
» Confidently roll out new features in a way that enhances rather than SRNAbGH: Acie Eh My organization

disrupts workflows
e Create thoughtful rollout plans to support user adoption
e Minimize end-user disruption

CO  Create new team

L. Invite to Asana

e Key use cases Add seats

o Testing new features
e Training and onboarding new users
e Evaluating integrations and admin controls

How it works

Super admins can request sandboxes by contacting Customer Support. Once your
domain's sandbox is enabled, super admins can navigate to their profile icon and
click Sandbox. From there, they can invite other users.
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Manage your billing cycle more effectively by pausing the licenses of

temporarily inactive users

{8 Overview
Admins, super admins, and billing owners can pause the license of any
member in their organization, effectively reducing the number of paid seats
by one.

Key benefits

» Manage your billing cycle more efficiently by pausing licenses without
the need to permanently remove organization members from your
Asana workspace

e Key use cases

o Pausing a member’s license without deprovisioning their account.

Summer Release 2024 Q2 — July

Manage member removal

® Pause April’s license temporarily

Pause this member's license without disrupting their work. If they log back
in, they will unpause themselves. Learn more

(O Remove April's account

Remove this member's access to your organization. Their data will remain in
Asana’s systems. Learn more

This will remove the member from your bill Cancel Confirm

How it works
In the admin console, navigate to the member’s tab, select the three-dot icon next
to the member's information and select remove.
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Integrations & API LEARN MORE -

@ Asana + Microsoft

Coordinate work across best-in-class tools with Asana + Microsoft

@ Google Chrome

Streamline work intake across Google Chrome + e

2 Inbox & Today B e i
@ Asana for Gmail

® Summer campaign Blog
() Atlas mountain race blog post

Bring planning and execution together with Asana for Gmail il Wr—
Strand Sylvester left a comment on Atlas mountain race B Document © View in Google Drive

() GitHub Dev & Design Update ﬂ) i

Description

. Hana Thurston
@ } Since last time, we have addressed comments on the Github Spec
and kicked off dev with Lohika. We were a bit blocked by Yeti PUI Write a blog post about this bike race
degradations and security concerns around GitHub Actions this
week but should not have to push back our projected la... See more

g Hanna Thurston 2 hours age

Excited for this post! You may want to check out the brainstorm we did last year.

& Googla Drive 1 comment on Atlas mountain race Show update 1 iiin ago

‘_ , Ask a question or post an update.
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Coordinate work across best-in-class tools with Asana + Microsoft

2l Overview
Allow teams to collaborate effectively by accessing key Asana information
in Microsoft:
e Schedule meetings based on availability, directly from Asana
o Automatically send emails based on triggers in Asana
o Convert emails into actionable and trackable work in Asana without
switching between tools. Add the email to an existing Asana task as a
comment directly from Outlook.

Key benefits

e Streamline meeting scheduling
e Minimize context switching
» Automate email notifications at scale

Key use cases
o Automate workflows for recurring scheduling needs
o Create automated notifications for users who are not in Asana
e Track work intake, approvals, and feedback
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Bs Outlook

e s ASANA

a Augusta

Photoshoot request

a Alex J.

Augusta Can you schedule the
photo crew?

a Scheduled for Thursday.,

How it works
Head to the Microsoft marketplace and select “get it now."” Follow the instructions
to add the Asana add-in to your Outlook inbox.

asana.com/whats-new


https://appsource.microsoft.com/en-us/product/office/WA104381833?tab=Overview
https://asana.com/apps/outlook
https://asana.com/whats-new

Streamline work intake across Google Chrome

@ @ G Update on creating a marketingt X -+
Ove rVI eW <« cC 0O @ https://mail.google.com/mail/u/0/#inbox/FMfcgzGxStsgMcszenXbwTWtSKNWLSPB

The new Chrome extension enables teams to simplify cross-functional = M Gmail Q B
collaboration and provide visibility to relevant stakeholders, without having
to switch between tools. Create and edit tasks directly from Gmail, a web il T R ———
page, etc. all without leaving Chrome. — R
o

Key benefits

 Capture task details and relevant information without interrupting Vo 6 e A 5 Y S o s A RSO S IS

workflows oy

e Minimize distractions and context switching
e Ensure everyone is working with the latest source of truth

Key use cases
e e Cross-functional communication

RESOURCES -

@ S
a. lq sew X

Draft + ﬁn

Update on creating a marketing
template for new leads

;3‘ Lin Nguyen X f\['ji\; Set a date

Projects

Marketing Inbox In progress v X

Description

Update on creating a marketing template for new leads

Created from Chrome Extension

Cteate task

How it works

Search for “Asana” in the Chrome Web Store. Click “add to chrome” to install the
integration and follow the prompts to accept the requested permissions and log in.
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Bring planning and execution together with Asana for Gmail

Overview

Turn emails into tasks, assign responsibility, set due dates, and sync to

projects.

Key benefits

e Ensure email context is seamlessly shared with all collaborators

contributing to the same task or project

a Key use cases

o Work intake or triage
» Tracking approvals and/or feedback
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|- Compose < g 0 § ® € e »

Photoshoot request

a Augusta Long

Hi, | would like to schedule a photoshoot of our
team at the studio on Thursday at 5pm.

A Mervin Photography
Hi Augusta,

Our crew will be on site on Thursday! Please
arrive one hour prior to your appointment.

Thanks for your inquiry,
Mervin

RESOURCES -

Photos for team blog

Assigned to
ﬁ Augusta Long

Description

We're writing a blog post about our
workplace culture and need some
fresh images to go with it.

a How about a photoshoot?

ﬁ Augusta Can you schedule the
photo crew?

a Photoshoot scheduled: arrive
at 6:00 on Thursday. See you
there!

How it works

Download the extension from the Gmail add-on marketplace. If you are the admin

for your domain, you can install the add-on for the entire organization.
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Asana Al

@ Smart projects

Create structured projects effortlessly

Smart rules H aunch planning © Generate status

Build and optimize your operations faster

©

Get up to speed on notable changes in a portfolio () Draft with Asana Al

©
) Smart summaries on portfolios
©

Smart goals ’\_f Generating status report...

Easily draft smart goals optimized for your organization
® On track

Summary
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Create structured projects effortlessly with smart projects

{8 Overview ‘ x
Remove the writer's block from project creation by letting Al create projects B e i ot bl 8P4
fOr yOU. Project name Marketing Pragram Calendar

Markating Program Calendar

K b f-t Haw da yau want ta use the project? Planming Campaigns Content Creation Dresign and Creative Promotion
ey ene I s The purpose of this project Is to create a centralized . .

calendar for planning and managing markating programs,

e Quickly go from idea to execution with smart projects built for you carmpaigns, and activiies S S| (- ';w R—
» Focus on the work itself and leave the structuring to Asana Al | | _ _
£ A £ 63 s ot -
List Board Timeline Calendar 4 » L ¥ [ 2]
a Key use cases | _ _
« Work intake e T gm s
e Creative production A ——
« Content calendar management T E—
e Product launches F
 New hire onboarding

How it works
When creating a new blank project, add a project name and let Al set up the right
project structure.
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Build and optimize your operations faster with smart rules

E Overview < 4 Notify when due date is approaching and task is unassigned ¢
Give Al a few simple instructions and it will create rules for you. No more
wrestling with triggers, conditions, and actions — simply write what you o il ¥ Create rule wi
would like to automate, and let Al handle the rest. - What o you et
G Due date is approaching % pssignes s not set Add comment T

! ey betere The due date is approaching. Please assign
@ K b f.t someone to this task. check if Assignee
add a comment

e Create rules to automate work with a few simple words

Suggestions

e Key use cases s
o Automating processes and reducing manual work N
. = add a comm

e Work intake

©)  When LiDoc

Creative production
Product launches
New hire onboarding

How it works
From the customize menu in a project, you can select “create a custom rule or
workflow" and then provide a few simple words for Al to generate a draft.
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Get up to speed on notable changes with smart summaries

for portfolios

{8 Overview
Get a summary of what's happened in a portfolio so you can stay up-to-
date on the latest.

Key benefits

e Reduce time spent getting up to speed on projects
» Easily understand next steps to move key initiatives forward

e Key use cases

o Get updated on portfolios immediately, regardless of whether owners
have posted status updates
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Global Editorial Calendars ~ ® On track 0 m
List Timeline Dashboard Progress Workload Messages
2 . 0 4
Projects on track Projects at risk Projects off track Total projects

About this portfolio

I:‘_l"’

+! Portfolio summary
31 May - Today (&

Quarterly Editorial Calendar Progress " -
Click to add portfolio description

The Global Editorial Calendars portfolio encompasses several projects focused on

creating quarterly editorial calendars for different regions. The Quarterly EMEA

Editorial Calendar and Quarterly APAC Editorial Calendar projects are currently on

track, while the ® Quarterly NA Editorial Calendar and Quarterly ANZ Editorial Goals supported by
Calendar are at risk of falling behind schedule. The team is actively working on this portfolio
gathering content requiremLIﬂs from regional marketing teams and tracking progress to

ensure timely delivery of these editorial calendars.

Regional Content Alignment

As part of the Global Editorial Calendars portfolio, the team is working closely with

R " g S S p e — ) Bp Poemcbek . LA A B e A

How it works

From the progress tab on a portfolio, you can request an Al update on notable
changes since you last visited the portfolio. Al will review information within the
portfolio and surface key insights for your review.
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Easily draft smart goals optimized for your organization

(i Overview

Write more effective goals and standardize them across your organization.

With the help of Al, get suggested tips to draft goals based on best
practices.

Key benefits

o Draft impactful goals using measurable best practices
e Drive goals standardization across your entire organization

a Key use cases

o Goal management
e Organizational strategic planning
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Goals »

Increase revenue to $1M by end of year ~

Increase revenue to $1M by end of year

What's the status?

® On track At risk e Off track
0%/ 100%
@
. You have tips to improve your goal. Dismiss  View {ips
2t
Description

To drive significant revenue growth, we aim to increase our annual revenue to $1 million
by the end of this calendar year. This will require a focused effort across multiple fronts,

includina enhancina our nroduct offerinas. antimizina marketina strateaies. and exolorina

RESOURCES -

6 =0

About this goal

>oal owner

'.‘t,r-;. Ari Janover

Accountable team

No team

Time period

Set a custom due date

How it works

When drafting a new goal, you can provide high-level information and get
recommendations from Al on how to improve the goal. Before saving you can

adjust the tone to reflect desired outcomes.
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