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Print a List 
 

Every list in the system can be printed.    
 
1. Click on the Printer icon        on the top right of the list.  The user has the option to 

print “Current Page” or “All Pages.”  Once the selection has been made click the 
“Print” button.  

 

 
 

2. A notification will appear at the bottom of the screen.  “Open” the file which 
contains the list to be printed. 

 

 
 

3. The list is displayed in Portable Document Format (PDF), and ready to be printed.  
It can also be downloaded, and saved to a desired location. 
 

 

 


