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Find an Existing Request for Public Assistance (RPA) 

1. Click the “Accounts” menu on the Main Menu bar, and then click “Requests for 
Assistance” under the Requests & Forms section of the menu.  
 

 
 

2. A list of RPAs for the Applicant you represent will show up in list form.  
 

 
 

3. If you are assigned to multiple Accounts, use the “Quick Search” or “Filter” 
(funnel icon) option to locate the desired request from the list of RPAs that is 
produced.  
 

 
 

4. Once located, click on the desired grant and the system will navigate to the 
requested form.  
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5. The details of the Request for Public Assistance (RPA) will display. 
 

 


