CoAX Word Template

INSTRUCTIONS

1. Delete this text and then use the document as you want:

· Please use this for your CoAX Word documents from now on.

· Just open the document and then use <File>, <Save As> to give it the name you want.

· Please use a document name like CoAX_Format_12Mar02.doc (with the date spelled out to save UK / US confusion, underscores also helps to make the document name 'Operating System version / type' resistant).

· Should be 'Apple Mac' friendy...

· Thanx

STYLES AND FORMTING

2. If you're writing a complex document (using headings, para nunbering etc), please use the Styles which are already defined as follows:

Chapter 1. Chapter Title (HEADING 1)

Main heading (HEADING 2)

Side Heading (HEADING 3)

3. Paragraph 1 -  (HEADING 4) next level is ...

a. Paragraph 2 - (HEADING 5)

(1) Paragraph 3 -  (HEADING 6) 

(a) Paragraph 4 -  (HEADING 7)  

i. etc

(i) etc

This is normal "Body Text"

· First-level bullet style is Bullet 1 

· Second-level  - Bullet 2

· Third-level - Bullet 3

· etc
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